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freeways. The Bayhill Specific Plan area 
encompasses YouTube and Walmart 
eCommerce corporate offices, San 
Bruno’s largest employers. Currently, 
approximately 727,000 square feet of 
new office space is under construction 
by YouTube. Other exciting future 

City Government
San Bruno is a General Law city governed 
by a five-member City Council, operating 
under a Council-Manager form of 
government. In March 2022, the San Bruno 
City Council completed its sixth and final 
public hearing on a By-District formation 
process. By adopting Ordinance 1907, the 
City Council established the City’s first 
district map for City Council elections. The 
Ordinance implements by-district elections 
of four City Council Members beginning in 
November 2022. 

The City of San Bruno first by-district 
election will begin with representatives 
for Districts 1 and 4 during the November 
2022 election. In November 2024, the 
remaining two districts (2 and 3) will be up 
for election.  Each district Council Member 
will serve a four-year term and must live in 
their respective district.  

Located in San Mateo County, the 
City of San Bruno (pop. 42,650) is 
known as the “City with a Heart.” The 
community takes pride in its diversity 
and is conveniently located just 12 miles 
south of San Francisco and is bordered 
by the cities of South San Francisco, 
Millbrae, Pacifica and the San Francisco 
International Airport. 

The community offers a small-
town atmosphere within a large 
metropolitan setting. A variety of 
housing opportunities, an excellent 
school system, access to a robust 
transportation system, and proximity 
to cultural and sporting institutions are 
among the amenities that make San 
Bruno a desirable place to live and work. 

Community and economic development 
are the key to San Bruno’s future. 
The City has approved a number of 
private development projects including 
residential, commercial, and mixed-use 
projects. Growth is focused around the 
City’s two transit stations, downtown, 
El Camino Real corridor, and the Bayhill 
Specific Plan area. Future development 
will promote multimodal connectivity 
given the City’s location within robust 
transit service systems and major 

The Community

The remaining Council Member, the Mayor, 
will continue to be elected every two 
years. This structure was established by 
Measure F in 1977 and is not affected by 
the adoption of a 4-district map. 

The City also has a number of Advisory 
Commissions, Boards, and Committees 
whose volunteer members are San Bruno 
residents appointed by the City Council. 
These members also serve four-year 
terms that expire in October of every even 
year.

San Bruno is a full-service municipality 
including police, fire, and a cable 
television/ internet service enterprise. 
In addition, the City operates a water 
supply system. The Operating and Capital 
Budget for FY2022-23 is $261.2 million 
($55.5 million General Fund). The City 

development in the city includes the 
construction of a new City Recreation 
and Aquatics Center. The City envisions 
a revitalized Tanforan mall as a modern, 
mixed-use development that includes 
office, hotel, retail, entertainment, and 
housing.

is supported by 275.5 FTEs with six 
organized employee bargaining units, five 
being represented by Teamsters Union 
Local 856. Along with the City Manager’s 
Office, San Bruno has ten departments 
including: CityNet Services (internet, 
TV, and phone), City Attorney, City Clerk, 
Community & Economic Development, 
Community Services, Finance, Fire, Human 
Resources, Police and Public Works.



The San Bruno Community and Economic 
Development Department is responsible 
for planning the physical development 
of the community and ensuring that new 
development and modifications to existing 
development are completed in compliance 
with City and State laws. Organized across 
two divisions, Planning and Building, 
the Department provides technical 
information to residents, business owners, 
developers, and commissions regarding 
local codes, ordinances, and other related 
issues. The Department has an annual 
budget of $3.18 million with 14 full time 
employees.

Planning Division
The Planning Division provides long-range 
planning services to the community, 
including assisting to prepare and 
maintain key land use policy and 
regulatory code documents as well as 
other planning services to address local 
and regional land use and housing needs. 
The division reviews and processes 
private development applications for 
compliance with applicable adopted 

Community & Economic Development Department

work with employees to create a vibrant 
team-oriented culture.  A coaching style 
will serve the future Director well in 
effectively developing less-experienced 
staff and bringing a multi-generational 
team together to produce high quality 
staff work and enhance service to the 
public.  As a hands-on executive leader 
in a fast-paced environment, they will be 
accessible and flexible, ready to lean in 
where needed to meet critical deadlines 
and support the spirit of collaboration 
amongst the Senior Leadership Team.

This credible industry leader will be well-
versed in contemporary urban planning 
practices and a strong political acumen.  
With exceptional project management 
skills and knowledge of contemporary 
business practices, the ideal candidate will 
have experience applying technological 
solutions to enhance customer service, 
improve efficiency and eliminate manual 
processes. The successful candidate 
will have a strong customer orientation 
and appreciate the importance of clear 

The City seeks a dynamic and 
knowledgeable community development 
professional with exceptional 
communication and interpersonal skills.  
The successful candidate will have well 
developed leadership skills with the ability 
to bring a talented and diverse group 
of employees together to deliver high 
quality planning, building and economic 
development services to the community.  
With a clear understanding of the planning 
challenges and legal framework facing 
California cities this experienced industry 
leader will understand what it takes to 
deliver high quality projects in the Bay 
Area.

This experienced professional will 
have impressive interpersonal skills 
and be known as a skilled and genuine 
relationship builder.  The successful 
candidate will be an excellent people 
manager and mentor with high emotional 
intelligence who is energized by 
engagement with team members and 
colleagues. With exceptional leadership 
skills this collaborative professional will 

The Ideal Candidate

policies and codes, includes California 
Environmental Quality Act (CEQA) 
environmental review, building permit 
plan check reviews, and construction 
inspections. The division manages 
housing programs including the City’s 
affordable housing program and fund. 
With the recent adoption of the Bayhill 
Specific Plan and the submittal of the 
preliminary project application for the 
redevelopment of the Tanforan Mall, the 
Division has become increasingly involved 
in the implementation of economic 
development programs in coordination 
with the City Manager’s Office. 

Building Division
The Building Division oversees 
development activities in the City to 
ensure that construction projects are in 
compliance with local, state, and federal 
laws. The division reviews building permit 
applications; issues building and related 
permits; and inspects buildings and 
properties.

Upcoming Major Department Priority 
Projects
Priority projects in the coming year for 
the Planning Division include completion 
of the City’s Housing Element, initiating 
work on the City’s next General Plan 
update, and preparing the City’s first 
Climate Action Plan and the City’s 
Affordable Housing Program. Goals 
for the Building Division include fully 
implementing a new permitting system 
and upgrading technology for plan review 
and inspections.

and consistent policies and practices.  
A clear understanding of the housing 
challenges and legal framework impacting 
California cities will be critical to success 
for the future Director as they work with 
developers and community stakeholders 
to deliver successful projects. As a 
talented written and oral communicator 
with political acumen, the future Director 
will have exceptional presentation skills 
and success working with elected and 
appointed officials and community 
stakeholders. 

The successful candidate will possess a 
combination of education and experience 
that provides the knowledge, skills, and 
abilities necessary for this role.  Five years 
of progressively responsible in community 
and/or economic development, and 
graduation from an accredited college 
or university with a degree in land-use 
planning, urban planning, public or 
business administration or related field 
are expected. A Master’s degree is highly 
desirable.



Application 
& Selection 
Process
The closing date for this 
recruitment is midnight, 
Sunday, December 4, 
2022. To be considered for 
this opportunity, upload 
a compelling cover letter, 
resume, and list of six 
professional references using 
the “Apply Now” feature at 
www.tbcrecruiting.com. This 
is a confidential process and 
will be handled accordingly 
throughout the various 
stages of the process.

Management Leave – 100 hours 
per fiscal year with annual buyout 
option.

Paid Holidays – 14.5 days per year.

Sick Leave – Accrual at the rate of 
12 days per year. Sick leave payout 
is available, and amount varies with 
years of service.

Deferred Compensation – City 
matches up to 1% of employee’s 
annual salary.

Personal and Professional 
Spending Account – 
Reimbursement up to $2,000 per 
fiscal year.

Vehicle Allowance – $450 per 
month.

Bilingual Incentive Pay – $140 per 
month.

Employee Home Loan Assistance 
Program – Lower of up to $140,000 
or 20% of home’s purchase price.

Other Benefits – Tuition 
Reimbursement (100% up to San 
Francisco State University part-
time tuition rate), Medical and 
Dependent Day Care Flexible 
Spending Accounts, Employee 
Assistance Program, and 
free membership to the City’s 
Recreation Center Fitness Facility. 

The salary range for this position effective January 2023 is $187,620 - 
$230,232 DOQE. A 3% salary increase is scheduled in January 2024 and 
another 3% in January 2025.  Placement within the range will be DOQE.  
In addition to salary, San Bruno offers a competitive benefits package 
that includes, but is not limited to:

Compensation & Benefits

Suzanne Mason   •  562.631.2500
Teri Black  •  424.296.3111

TERI BLACK & COMPANY, LLC
www.tbcrecruiting.com

Following the closing date, applicants 
with the most relevant qualifications 
will be granted preliminary interviews 
by the consultants. Candidates deemed 
to be the best qualified will be expected 
to participate in virtual panel interviews 
scheduled no later than early January 
2023 followed by additional meetings 
with the City Manager and Assistant City 
Manager. The City anticipates making an 
appointment shortly thereafter, following 
the completion of negotiations and 
extensive background and reference 
checks. Please note that references will 
not be contacted until mutual interest has 
been established.

PERS Retirement – Classic members: 
2.7% at 55 with an 8% employee 
contribution. New members: 2.0% 
at 62 with a 6.25% employee 
contribution.
Medicare tax of 1.45%. 

Health, Vision, and Dental Insurance 
The City covers majority of the costs 
for health, vision, and dental coverage 
for employees and dependents. 
Employee cost varies by plan selected 
and enrollment type as follows: 

• $10/$20 Prescription Co-Pay 
Plan: 
Employee only: $254.75/month 
or Employee + Family: $284.63/
month.

• 100% Prescription Coverage Plan:
Employee only: $292.75/month or 
Employee + Family: $322.63.

• Opt Out Benefit:  $403.80/month.

Life Insurance and AD&D – City-paid 
benefit of one-time annual earnings.

Long-Term Disability – City-paid 
benefit of 66.67% of earnings.

Vacation Leave – Accrual of 10-23 
days per year with annual buyout of 
up to 160 hours.  The City Manager 
may consider prior work service in 
setting accrual rate.

https://www.tbcrecruiting.com/



